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I N F O R M A T I O N   &   G U I D E L I N E S

Project: Quality Time Volunteer Teachers
Thank you for volunteering to represent Montgomery County Public Schools. We have compiled information to make your day enjoyable:

Parking:
Parking is always difficult in Washington--especially on weekends. Races or rallies sometimes prevent parking anywhere near the museum. You are encouraged to take Metro:  Red Line stop at Judiciary Square or Yellow Line at Archives.
Where to report:
The National Gallery of Art is located on the National Mall between 3rd and 7th Streets at Constitution Avenue, NW.  A table will be set up near the Information Desk in the East Building (enter on 4th Street).
Lunch:
Lunch is available in the cafeteria on the Concourse level (count on spending around $10.00). If you decide to bring your own lunch, you will have to check it at the coatcheck, along with backpacks. The coatcheck is located at the entrance. You have the option of eating outside of the museum or on the mall. There are several restaurants open on Saturday afternoon within a few blocks of the museum.
Dress:
Please wear professional clothing (as in no jeans or T-Shirts). Volunteers will be greeting the public and representing MCPS.
What to do ahead of time:
Be prepared by checking out the NGA website at www.nga.gov to view a layout of both the East and West Buildings and note special exhibitions.
Things to know when giving information:

· Orient yourself to both buildings and where the self-guide will be directing the families
· Advise families that the self-guide will take them to all levels of the East Building, to the West Building, and to the Sculpture Garden
· Note locations of the elevators 
· Identify yourself as a volunteer art teacher from Montgomery County Public Schools assisting with this special program
· Refer to the pre-marked floorplan with the suggested artworks in the self-guiding tour locations so that families can be quickly directed on their way
· Refer people to the Information Desk for general Gallery information (this will be directly behind the P:QT desk)
· Once the initial museum opening “rush” is over, take turns finding the locations of objects on the self-guide or do so before your shift begins
· Memorize this: The closest bathrooms are “down the stairs and to the left”
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Remind families that if they return to the sign-in table as they leave to fill out a short evaluation, they will receive a memento of their visit (a postcard)
